INTRODUCTION TO
COMPUTERS

Pam Stephens, Instructor
email: pamela.stephens890@gmail.com
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& IN THIS CLASS WE WILL
) LEARN...
frj. )
\7 ( . WHAT things are
. / called...

WHERE things are

"It's the latest innovation in office safety.
When your computer crashes, an air bag is activated
so you won't bang your head in frustration.”




WHAT IS A COMPUTER?

An electronic device, operating under the control of
INnstructions stored in its own memory, that can:

Accept data (input)

ata according to specified




HARDWARE:

ANYTHING
YOU CAN TOUCH
PHYSICALLY.

Desktop computer

Laptop compuftéer



Scanner




-The Perfect Computer-

Panel to test your
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monitor

optical disc drive (output device)

printer -
(output device) (storage device) screen

Web cam
(input device)

speakers
(output device)

hard disk drive
(storage device)

system unit
{processor, memory,
and storage d.evices) .
-p unit

mouse

keyboard input devi
(input device) (input device)

A ]
S p® ale

\

scanner
(input device)

microphone
(input device)

3 USB flash drive
(storage device)

card reader/writer
(storage device)

modem
(communications device)

external hard disk
(storage device)

memory cards
(storage device)



A mobile device is

a computing device small
enough

to hold in your hand
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Understanding Storage CD/DVD Drive

Hard Driv

External Drive
SB Flash Thumb

Yes, Mr Jones.....
| I am just uploading the |
| last of the files now. |\



Cloud Explanation

4. CLOUD APPLICATION
DOWNLOADS FILES TO

¥ 3. CLOUD Appuamoh/ A
LUPLOADS ENCRYPTED FILEST o |
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5. SECURED CLOUD DRIVE
DECRYPTS FILES TO
SHARED FOLDER

1. FILES ARE CHANGED
IN SHARED FOLDER




Windows OS - Windows 98, Windows XP, Windows 7,
Windows 8, Windows 10 (current version), efc.

ard, Tiger, and Yosemite \@\

"
MacOS§9
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Recycle Bin
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Outlook 2013

Library
Website

WorkFlows
341.3)

oy

NEISD
Mainframe



Other icons you might see: ﬁ e
Community phones.jpg
. - Educatiio... :
"a a Saved documents Saved pictures
computers... [l U0 SR that have been

Saved documents put into a folder
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This PC

Re oo Shoricut to a web page Will show

or a document everything
that is within
the Computer.

Trash can
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. Word
u Notep:
Tips
. Paint
#

. 3D Buil
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Right and left click of the

Mouse scroll bar
« Calculator \/
« Games .

» sticky notes USII‘Ig deskfop items

e turn off computer or restart
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Desktop for Windows® 10 Windows button and above

Most used

e Internet Explorer

« Profile

7 File Explorer

L 7] Settings (Control Panel)

S0 3D Builder

A

;A' Access 2016

« Power

Windows Bution

J~ Adobe Reader XI

@ Alarms & Clock
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i Calculator
B Cren

] Connect
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Task Bar
uses
quick start
show windows side by side efc.

e mao + @lolEla 2 R




Types of Clicks on the Mouse
Single Double Right-click Drag and Drop

Select Open Additional menu Move

Pointer shapes




Let’s look at some of the icons on the deskiop
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Internet  Google Firefox
explorer Chrome

(IE)

Safari Microsoft
Edge

BROWSERS

A web browser (commonly referred to as
a browser) is a software application for
resenting and traversing
World Wide




Numlber Lock and Caps
KEYBOARD ock

Navigation
Keys

Function Keys




Parts of a Typical Window

Minimize buton

Quick Access Maximize button (restore down)
TOOIbar Close bUtton (Open the window and make
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Window Controls




Practicing Window Commands and Ribbon Commands

Three basic types
of commands:
ries out command

Using Notepad




Understand Computer Security

Lock and unlock computer
Switch user

Change password

"Geez, can't You think'org
better WAy to remember all
of Your passwords P




Using the help tools

Control Panel




Logging off the computer vs shutting down

Contact me:
pamela.stephens890@gmail.com
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